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Koaexe YTHKH H ¢i1yKeGHOro nosejeHusi paboTHHKOB OpraHu3anum

1. O6mue nosoKeHus

Mecror
flara: 20211124 1309'52

I.1. Komexc >TvkHM U ciyxeOHoro noseaenus paboruukoB MJIOBY «/letckuii
caax Ne 26» (nasiee — YupexaeHue) pa3paboTaH B COOTBETCTBHH C IOJOKCHUAMH
MeToanuecKuX peKOMeHIalui no pa3paboTke U NPUHATHIO OpraHu3alUsMU Mep 1o
npeyNpeskIeHHI0 ¥ TPOTHBOAEHCTBHIO KOPPYIIINH, yTBEPKAEHHBIX MHHHCTEPCTBOM
Tpyaa u coluanbHoi 3amThl PO 08 Hosbpa 2013 r.

1.2. Hacrosmmit Kogekc yctanaBauBaer oOuye npasuia 1 CTaH1apThl MOBEACHMs
paboOTHUKOB ~ YupekK/eHWs, 3aTparvBaloOIMX OTHKY JIEJOBBIX  OTHOLICHWH M
HANpaB/IeHHbIX Ha (OPMUPOBAHKE ITHHHOTO, T06POCOBECTHOrO MOBEACHHS PAOOTHHKOB
U YUpex/JIeHHus B LeJIOM.

1.3. Hacrosmmii Kojgekc mnpu3BaH MOBbICUTh 3(PEKTHBHOCTH BBITIOIHEHHS
paGoTHHKaMK YUpesKIeHHs! CBOMX JA0/DKHOCTHBIX 0053aHHOCTEH, a TaKiKe:

— CJIY’KMT OCHOBOH (hOPMHUPOBAHMS JI0JKHOH MOpajiy, po(ecCHOHATBLHOH YeCTH
U Ccl1ykeOHOro 3THKeTa paboTHUKOB;

— OpHEHTHpYeT PaGOTHHUKOB B CHTYAIHsIX KOH(IMKTAa MHTEPECOB M ITHYECKOH
HEOTPe/IeNIeHHOCTH WM MHBIX 0OCTOATENHCTB HPABCTBEHHOIO BbIOOPA;

- criocodcTByeT BbIpaboTKe noTpedHOCTH colsoieHus!
po(ecCHOHATBHO—ITHYECKUX HOPM [10BE/ICHHA;

— BBICTYM@eT KAaK MHCTHTYT OOILIECTBEHHOrO CO3HAHMA W HPABCTBEHHOCTH
pabOTHUKOB, MX CAMOKOHTPOJIS.

1.4. Jleiicteue Hacrosiiero Kozaekca pacrnpocTpaHsieTcss Ha BCex JIHI,
ABNAIONIAXCA pabOTHMKaMK YUPeKICHHS W HAaXOSLMXCs C HeH B TPYAOBBIX
OTHOLICHHSIX, BHE 3aBHCUMOCTH OT 3aHMMAEMON J0/KHOCTH H BBITIOJHAEMBIX (YHKIHH.

1.5. 3uanmne U cobogeHue paboTHUKAMH YUpekKIeHHUs M0JI0KEHHH HACTOALLEro
Komekca siBjsieTCs OIHMM M3 KPHUTEPHEB OLCHKM KayecTBa MX MPOGECCHOHANbHOM
JEATE/IbHOCTH U TPY/IOBOH JAMCLIMIUIMHBL.

1.6. ConmeprkaHue 1oj1oxeHunit Hactosmero Kojexca 10BOAMTCA 10 CBE/EHHS BCEX
pabOTHUKOB YUpeKACHHS.

2. O6mHe NPUHUMIbI H NPABHJIA NOBeeHHA PAGOTHHKOB OPraHH3aALHH

2.1. Bee paGoTHHKM YupeskieHusi 00sS3aHbI ClIe/10BaTh CIEAYIOIMM OOIIMM



MPUHLMIIAM U TIPABWIIAM ITOBEJICHUSA:

— CO0JTI0/IeHNE BBICOKUX 3TUYECKUX CTaHAAPTOB IMOBEICHMUS;

— MOJIIEP>KaHNE BBICOKUX CTaHAAPTOB MPO(EeCCHOHATBHOMN 1eITebHOCTH;

— CJI€AOBaHUE JTYYIIUM MPAKTUKAM KOPIIOPATUBHOTO YIIPABJICHUS;

— CO3/IaHME U MOoiepKaHue aTMochepbl JOBEPHs U B3aUMHOTO YBAXKECHUS;

— CJIeJIOBaHKE MPUHIUITY TOOPOCOBECTHOW KOHKYPEHIINU;

— CJI€AOBaHUE MPUHILNIY COUUAIBHON OTBETCTBEHHOCTH;

— COOJII0/IEHNE 3aKOHHOCTU Y IPUHSATHIX Ha ceOsl IOTOBOPHBIX 00S3aTENIbCTB;

— COONIOZCHUE TMPUHLUIOB OOBEKTUBHOCTH U YECTHOCTH TNPHU MPUHATUU
KaJPOBBIX PELICHUM.

2.2. PaGoTHHKHM YUpexaeHUs 00sS3aHbI:

— cobmogaTh  JEHCTBYIOIIME HOPMAaTHMBHO-IIPABOBBIE aKThl  Poccuiickoii
Oenepanuu, aApyrue deaepaibHble 3aKOHBI 1 HOPMATUBHBIE MTPaBoBbIe akThl PD, 3aK0HBI
Y VHBIE NIPaBOBbIE aKThl KpacHOSPCKOro Kpas, HOpMAaTHUBHBIE MPABOBBIE AKTHI OPTaHOB
MECTHOT'O caMOyIpaBjieHusl ropoja MUHYCHHCKa, HE JOMYCKaTh HApYyIICHHE 3aKOHOB U
UHBIX HOPMAaTUBHO-TIPABOBBIX AaKTOB HCXOAd W3 IOJMTHYECKOW, SKOHOMHUYECKON
1€JIECO00PA3HOCTH JIUOO 110 UHBIM MOTHUBAM;

—  OCYIIECTBJATH CBOK  JEATEIBHOCTb B  IIpelIeiax IPeIoCTaBICHHBIX
IIOJTHOMOYM;

— WCHOJHATH JIOJDKHOCTHBIE OO0S3aHHOCTH JOOPOCOBECTHO U HA BBICOKOM
po(heCCUOHATFHOM YPOBHE B 11X oOecrneueHus 3p(eKTUBHON pabOoThl YUpeKIeHUS;

— OCYUIECTBJISATH CBOIO MPOPECCHOHANBHYIO JIEATEIHOCTh B MpEAeiiax npeaMeTa
U 1eJICH 1eATCIbHOCTH;

— IPU UCHOJIHEHUH JIOJKHOCTHBIX OOSI3aHHOCTEN HE OKa3bIBaTh MPEANOYTEHUS
KaKUM—IH00 TPO(eCCHOHANBHBIM WM COUMAJIbHBIM TpyNIaM M OpraHu3alusM, ObITh
HE3aBUCUMBIMH OT BIIMSHUS OTACNbHBIX TPaXkaaH, NPOPECCUOHAIBHBIX HIIA COLUATBHBIX
TPYII U OpraHu3alui;

— HCKJIIOYaTh JICWCTBHS, CBSI3aHHbIE C BIUSHUEM KAKUX—JIMOO JIMYHBIX,
UMYILIECTBEHHBIX  ((UHAHCOBBIX) U  HHBIX  HMHTEPECOB,  MPEMSITCTBYIOLIUX
100POCOBECTHOMY HCITOJIHEHUIO UMU JIOJDKHOCTHBIX 00s13aHHOCTEH;

— co0monath CiyxkeOHyr, TpodecCHOHATBHYI0 3TUKY M TIpaBujia JCIIOBOTO
NOBEICHUS;

— TMpOSBIATH KOPPEKTHOCTh M BHHMMAaHHE [0 OTHOLIEHUIO K KOJUIEraM H
POIUTENSAM Y UPEIKIACHHUS;

— BO3JEP)KUBATHCS OT MOBEAEHHS, KOTOPOE MOIJIO0 Obl BbI3BATh COMHEHHE B
100pOCOBECTHOM HMCIOJHEHUU PAOOTHUKAMHU JIOJDKHOCTHBIX OOSI3aHHOCTEH, a TaKke
n30eraTb KOH(MJIUKTHBIX CHUTYallMi, CIIOCOOHBIX HAHECTH YHEepO WX pemyTaluud WU
ABTOPUTETY Y UPEKICHUS,

— IPUHUMATh MPETYCMOTPEHHBIE 3aKOHOAaTeNbcTBOM Poccuiickoit denepannu u
BHYTPEHHUMH JOKYMEHTaMHU YUpPEKJEHUS MEpbl K HEJOMYUIEHUIO BO3HWKHOBEHUS
KOH(DJIMKTAa UHTEPECOB U YPETYIUPOBAHUIO BO3HUKILIETO KOH(PIMKTA HUHTEPECOB;

— BO3IEPXKHMBATbCSI OT MyOJUYHBIX BBICKA3bIBAHUM, CYXIEHUH M OIICHOK
JESTeNIbHOCTH YUpPeXACHHUS, €CIM 3TO HE BXOAUT B JOJDKHOCTHBIE OOS3aHHOCTH
pabOTHUKOB;

- TIOCTOSIHHO CTPEMHTBCS K OOECIeueHHI0 KaK MOXXHO Oosee 3(P¢heKTUBHOTO
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pacrnopsHKeHUs pecypcaMu, HaXOASIIUMHUCA B c(hepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHUKYK 00s13aHBI TPUHUMATh COOTBETCTBYIOIINE MEPHI IO 0OECIICUCHHIO
0e30macHOCTH M KOH(PUACHIIMAIBHOCTH HWH(MOpPMAIMU, 32 HECAHKIIMOHUPOBAHHOE
pasrialieHre KOTOPOid OHU HECYT OTBETCTBEHHOCTb U/MIIM KOTOpasl CTajla U3BECTHA UM B
CBSI3U C UCTIOJTHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEH.

2.4. IlponBuwxeHne pabOTHUKOB YUpPEXKIEHHUS Ha BBIIMIECTOSIIYIO JOHKHOCTD
JIOJIKHO OCYIIECTBIISTHCS TOJIBKO UCXO/IS U3 JIEJOBBIX KaueCTB PaOOTHUKOB.

2.5. B Yupexaenuu AeiicTByeT 3ampeT Ha paboTy B YUpeKJIeHUU pPOJACTBEHHUKOB
Ha yCJIOBUU UX NPSIMOIN NOAYUHEHHOCTH APYT IPYTY.

Ilon poncrtBeHHuMkamu B HacrosmeM Koxekce MOHMMArOTCA: CYINpyT, CYIpyra,
JIETH, POJAUTEIN, POIHOU OpaT Wik CecTpa.

2.6. PabGoTHWKH, 3aHUMAIONIME PYKOBOAIINE JODKHOCTH B YUPEXKICHHH,
00s3aHBI:

— TPUHUMATh MEPHl MO MPENOTBPALICHUIO U YPETYIUPOBAHUIO KOH(IMKTA
MHTEPECOB;

— IPUHUMATh MEPBI 110 MPEAYTIPEKACHUIO KOPPYIILIUN;

— CBOMM JIMYHBIM MOBEJEHUEM I10]1aBaTh IPUMEP YECTHOCTHU, OECIPUCTPACTHOCTH
U CIPABEMJINBOCTH;

—CI0COOCTBOBAThH (bOopMHPOBaHUIO OJ1arONpUsITHOTO
MOPAJILHO—TICUXOJIOTHYECKOTO KJIMMAaTa B KOJUIEKTUBE;

— B OTHOUICHMSIX C IMOJYMHEHHBIMHU IPOSIBISTH BBICOKYIO TpPeOOBATEIbHOCTb,
MPUHIUIINATBHOCTbD, HO OTHOBPEMEHHO HE JOIYCKaTh BBICOKOMEDPHSI,
MIPEHEOPEKUTENBHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX U OCKOPOMUTENIbHBIX 3aMEUYaHUH,
HEOOOCHOBAaHHBIX NMPETEH3U U OOBUHEHUM;

— YCTaHaBJIMBAaTh CHPABEJIMBYIO, PABHOMEPHYIO CIIYXKEOHYIO HArpysky
MOJYMHEHHBIX, HE JOMYCKaThb IUCKPUMHHAIMU MYTEM MPEAOCTaBICHUS OTACIIbHBIM
pabOTHUKAM HE3aCTy>KEHHbIX OJlar U MPUBUJIETHIA.

2.7. BxemHwuii BuA paOOTHUKOB YUPEXIECHUS MNpPU HCIOJHEHUU HUMHU
JOJKHOCTHBIX OOSI3aHHOCTEM JIOJDKEH COOTBETCTBOBATH OOILEHPUHITOMY JI€JIOBOMY
CTWJIIO, KOTOPBIM OTIMYAIOT OQPUIMAIBHOCTb, CHACPKAHHOCTb, TPATUIMOHHOCTD,
AKKypaTHOCTb.

3. PekoMeHaTeIbHbIE ITHYECKHE PABIWJIA MOBeAeHUs] PA0OTHUKOB

3.1. HcnonHsass CBOM TpPYyIOBBbIE OOS3aHHOCTH BCE PAOOTHUKU YUpEKIACHUS
JOJIKHBI BO3/IEPKUBATHCS OT:

— mo00ro BUJa BHICKA3bIBAHUN U JIEUCTBUM JUCKPUMUHAIIMOHHOTO XapaKkTepa o
MpU3HAaKaM ToJla, BO3pacTa, pachkl, HAIMOHAIBHOCTU, S3bIKA, TPAKIAHCTBA,
COLIMAJIBHOTO, HMMYIIECTBEHHOIO WM CEMEHHOIO TMOJOKEHHUS, MOJUTUYECKUX WJIIU
PETUTHUO3HBIX MPENOYTECHUN;

— JMIOOBIX JIMYHBIX M (PUHAHCOBBIX CBS3€H, KOTOPHIE MOTYT OBITh PACIICHEHBI KaK
OKa3aHHE MOKPOBUTEIHCTBA KaKUM OBl TO HU OBLIO JIUIAM B IEJISIX MTPUOOPETEHUSI UMU
IpaB, OCBOOOXKICHUS OT 00SI3aHHOCTEH MM OTBETCTBEHHOCTH,

— TIOCTYNKOB, KOTOpbIE MOTJIM Obl BbI3BaTh COMHEHHME B OOBEKTUBHOM
UCIIOJIHEHUH PAOOTHUKAMU CIIy>KEOHBIX 00S3aHHOCTEN;

— TpyOOCTH, HEUEH3YPHOM peuH, MNPOSBIECHUN MPEHEOPEKUTEILHOIO TOHA,



3aHOCYMBOCTH, TPEAB3ATHIX  3aMEUYaHUM, TMPEABSIBICHUS  HEMPABOMEPHBIX U
HEe3aCTy’)KeHHBIX OOBHHECHHIA;

— YIpo3, OCKOPOUTENBHBIX BRIPAKEHUH WM PEIUTHK, IEUCTBUN, IPETATCTBYIOIINX
HOpPMaJIPHOMY OOIIIEHHUIO WJIH MTPOBOIUPYIONINX MPOTUBOIIPABHOE TIOBEICHUE.

3.2. PaGoTHUKM TpHW3BaHbl CHOCOOCTBOBAaTH CBOUM CIIY)KCOHBIM TIOBEICHUEM
YCTAaHOBJICHHIO B KOJUIGKTHBE JICJIIOBBIX B3aWMOOTHOIICHUH M KOHCTPYKTHBHOTO
COTPYJIHUYECTBA JPYT C APYTOM.

4. OTBETCTBEHHOCTh

4.1. Hapymenuem Konekca mnpu3zHaeTcs HEBBINIOJHEHUE WIM HEHaJJIeKalee
BBINIOJTHEHUE PAOOTHUKOM YCTAHOBJICHHBIX KOJIEKCOM NPUHIUIIOB, HOPM M MpPaBUI
MOBEJICHUS, a TaKXKE COBEPIICHHE NPOCTYMKA, MOPOYAIIEr0 4YeCTh PaOOTHHWKA WU
YupexieHus.

4.2. Cobnmofenue paboTHUKaMU YUpexaeHus MoJioxkeHuid Hactosmero Koaekca
YUYUTBHIBACTCS Mpu (OPMHUPOBAHUM KAIPOBOTO pe3epBa [JIsi BBIABW)KEHUS Ha
BBIIIECTOSAIINE JOJDKHOCTH, a TAKKE TTPU HAJIOKEHUH AUCITUTIIIMHAPHBIX B3bICKAaHUMH.
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